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1086 POVERTY IN THE UNITED KINGDOM 

INTRODUCTION  

(a) IF INFORMANT WILLING TO GIVE INTERVIEW  

proceed to Q.1 at the beginning of the Housing Section and when the 

interview is finished complete the Summary at the beginning of the 

questionnaire. 

(b) IF A FIRM REFUSAL  

(and no other adult member of the household is likely to give an interview 

now or at a later date) encourage the informant at least to answer the 

questions on your Summary sheets. Information on these sheets giving: 

(i) the reference number of the household 

(ii) the date of call (s) 

(iii) the reasons why no interview was obtainable (in addition to the notes 

on your record sheet) must be provided in all instances. 

Finally, leave a copy of our introductory letter and send us the Summary 

sheets as soon as possible. 

(c) IF PUT OFF AT FIRST CONTACT  

(because of illness, domestic emergency, etc.) 

then having made sure that no other adult member of the household is free 

to give an interview (unless of course circumstances clearly dictate that 

this enquiry should not be made), leave the introductory letter and go 

immediately for fear of jeopardising a later interview, asking only when a 

second call might be convenient. Use your record sheet to note the date 

and result of this first contact. 

IF PUT OFF AGAIN AT SECOND CONTACT  

then try at least to obtain the answers to the questions in the Summary 

sheets, preferably taking replies from someone in the household but, 

failing that, from an external source. 

At this point we rely on your discretion to decide whether 

(a) the householdôs response should be regarded as a disguised refusal 

(in which case return Summary sheets and complete your record 

sheet accordingly); or 

(b) an interview is probably obtainable at a third call, in which case 

retain the Summary sheets for the time being (they can be 

destroyed if you obtain an interview at the third visit or returned to 

us if you are put off a third time). 

If you are in any doubt then consult the London Office or Regional Super-

visor about the advisability of a third call. 
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HOUSING AND LIVING FACILITIES  

General 

Information recorded by the interviewer on the left of the main 

column is needed so that the circumstances of the household may be fully 

understood by those in the office but it may not be required for computer-

analysis. 

 

QUESTION 1 ð Rooms 

No room should be listed twice. Bedsitters should be listed as bed-

rooms and not also as living-rooms. Do not count a scullery or a hall or a 

bathroom as a room. The total number of living and dining and bedrooms 

should not include a kitchen if it is not large enough for a family to eat in. 

You will see that there are two numbered boxes in the column in which to 

write the numbers of bedrooms and total numbers of rooms. Each is for 

each digit in the total: Thus, if there are 9 or fewer rooms the number 

should be written in the right-hand box and ñ0ò should be written in the 

left-hand box. If there are, say, 13 rooms, then ñ1ò should be written in the 

left-hand and ñ3ò in the right hand box. This will help us to avoid mistakes 

in transferring information to the computer. 

 

QUESTION 2 ð Additional or fewer rooms 

Define ñroomò as above. 

 

QUESTION 4 

A water closet flushed by water. Chemical or earth closets are not 

included, nor are flush water closets which can only be reached by going 

outdoors across a yard, even if under cover. 

 

QUESTION 5 

A garden is any space at the front or back of the house where it is 

possible to grow something. A yard is an outdoor space which is covered 

in concrete, asphalt, etc., where there are no plants or lawn other than in 

boxes or barrels (if any). 

If you have already seen the garden it may be unnecessary to ask 

the second part of the question, for it may be possible to code 3, 4 or 5. 

But be sure that you are taking back as well as front garden into the 

reckoning. Add the two together in estimating size. 

1a 
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1090 POVERTY IN THE UNITED KINGDOM 

 

QUESTION 8(d)  ð Length of housing problem 

Number of years should not include any period before the age of 21.  

 

QUESTION 9 ð Structural defects 

Note that the need for redecoration and refurnishing is not included. 

Informants may vary in their interpretation of a ñdefectò (for example, a 

woman living in a modern home may complain of small damp spots on the 

walls) but apart from discouraging people from regarding minor blemishes 

as defects you should accept what informants say.  

QUESTION 9 

Television: combined television, radio and record-playing sets may 

be listed under separate headings.  

Central heating: uniform heating throughout dwelling (or part of 

dwelling) occupied by household. 

2a 
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QUESTION 10 

At this point put any christian name of informant in first box on back flap, then christian 
names of all other adults and children in household. In complex households always list children 
immediately after their parent(s) guardian(s). Otherwise, to the case, say, of a married couple and 
adolescent children you may find it easiest to list according to age: first the wife who is, say 59, 
husband 55, children 26, 24, 20, 17 and 14. When you write in information throughout the 
questionnaire please keep rigorously to the particular column for each named person in the 
household. Specifically household information is recorded in the first column. The informantôs 
answers about himself should always be entered in the next column. The list of members under 
Q.10 may have to be later modified according to who is temporarily residing in the household or 
who is temporarily away. This should be check carefully. Boarders of more than four weeks 
residence should be recorded as members of the household; lodgers and sub-tenants will require 
separate questionnaires. 

**HO USEHOLD TYPE 

On the back of the questionnaire you will find a code list of household compositions. When 
you are checking the questionnaire put the appropriate code for this household in the box allocated 
under the double asterisk.  

Definition of a Household 

A private household comprises one person living alone or a group of persons living 
together, having some or all meals together and benefiting from a common housekeeping. Persons 
who have resided in the household for at least four weeks and are not expected to leave shortly, 
and persons who have resided in the household for less than four weeks but are not expected to 
leave again after that period, should be listed as members. Persons who are felt to be members of 
the household but are away (e.g. students or men at work) should only be included if they have 
been away for less than 13 weeks and are expected back within the total period of 13 weeks (code 
under 10(d)). 

QUESTION 10(e)  QUESTION 10(d) 
Age-group: code as below  Code reasons as below 
0 - 1 01 Hospital/nursing Home/convalescent Home 1 
2 - 4 02 Staying with relative or friend 2 
5 - 9 03 Otherwise away on holiday 3 
10 - 14 04 In armed services/merchant navy 4 
15 - 19 05 Otherwise working away from home 5 
20 - 29 06 prison, approved school, Borstal, detention, etc. 6 
30 - 39 07 Childrenôs Home or foster home 7 
40 - 49 08 Boarding school, college, university 8 
50 - 59 09 Other (specify) 0 
60 - 64 10 
65 - 69 11 
70 - 79 12 
80 and over 13 
DK X 
NA Y 

QUESTION 10(f) - Court order  

A maintenance order secured through the courts. If no action has been taken to confirm the 
separation then code 1; in this situation at least the spouse in the household accepts that man and 
wife are not living together and there is no immediate prospect of them so doing. 

 
QUESTION 11 

If answer yes, complete other parts of question and amend Q.10 if someone included in 
answers to that question who proves in fact to be a temporary visitor or guest (i.e. who has stayed 
less than 4 weeks and not expected to stay for total period longer than 4 weeks). 

QUESTION 11(a) 

If there is more than one visitor enter information for all  in box or on this left hand page. 

QUESTION 11(f) Code as follows: 
Relative staying without payment 1 
Friend staying without payment 2 
Relative staying with payment 3 
Friend staying with payment 4 
Other person staying with payment 5 
Other (e.g. nurse/student - specify 6 

 
QUESTION 12 

If any person is felt to belong to the household and is expected to return to it after a total 
absence of less than thirteen weeks (e.g. at University, in hospital, at work staying with relatives), 
then the interviewer should include such a person m the replies to Q.10, But the information 
should also be recorded here in Q.12. 

QUESTION 12(h) Prompt and code as follows: 

Hospital/nursing/convalescent/residential Home 1 
Staying with relative or friend 2 
Otherwise away on holiday 3 
In armed services/merchant navy 4 
At boarding school, college or university 5 
Otherwise working .away from home 6 
Approved school/Borstal/detention centre. etc. 7 
Childrenôs Home/foster home 8 
Prison 9 
Other (specify) X 

3a 
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QUESTION 13(a) 

ñMarriageò: include common law marriage if in fact revealed by 

informant. 

QUESTION 13(b) 

Code whereabouts of parents only in terms of the replies so far given 

(or given later) by the informant. Direct questions might seem to be very 

offensive and they must be avoided. Indirect questions will be helpful 

according to the circumstances. For example, it may transpire that one 

child is the half-sister of another. It would then be very reasonable to ask 

ñHow are they related?ò Or when it becomes obvious that one parent is 

not present, it would be reasonable to ask ñDoes John see his father 

regularly? 

ñAccepted stepfatherò or ñAccepted stepmotherò describes a man or 

woman not legally married to the natural mother or father of the children) 

who has been in the household for at least 13 weeks and who is clearly 

accepted by the informant as the ñstepfatherò or ñstepmotherò of the 

child(ren) living in the household, albeit not accepted by law in this role. 

 
QUESTION 14(a) Play within easy reach 

This means that the mother can rush to a tearful child within, say, 30 

seconds of hearing a wail. A ñsafe placeò could of course include the 

garden. 

4a 
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QUESTION 18 Birthplace 

Note that some coloured persons (especially children) will have been 

born in UK. 

QUESTION 18(b) Non-white 

We are seeking to distinguish between coloured and non-coloured 

immigrants. Listen carefully to the informant when he or she is answering 

for other members of the household about country of origin and years of 

residence. You should base your codes on observation together with 

inferences from what you are told in the interviews. When you have not 

observed a particular member of the household and there is reasonable 

cause for asking whether he or she is coloured (e.g. because statements 

have been made about an external country of birth, or you are working In 

an immigrant area), you may ask ñIs he/she coloured?ò If this question 

would seem tactless do not ask but code ñDK white/non-whiteò. In 

general, people of African, Indian, Asian or Arab origin should be coded 

as non-white, in that our society at large tends to classify such people as 

ñcolouredò. Those of European origin should in general be coded as white.  

Some difficulties will inevitably be encountered (an Arab informant 

who looks European) but the majorities of such difficulties should be 

solved by learning the country of origin. A minority will remain (e.g. the 

man born in France who may or may not be an Indian or a Tunisian Arab) 

and we must rely on the interviewer obtaining the best information 

possible. 

5a 
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SECTION II EMPLOYMENT  

General 
This section and the next (Occupational Facilities) should normally be asked of 

each adult earner in the household. If you happen to be interviewing the housewife 

during the day you should ask these questions as they apply to herself (and also to 
any children and adult dependants ð e.g. elderly widowed mother) and then a 

separate (shorter) interview with the husband (and any other adult earner who is not 

available at the time of the first interview) to ask him for answers to this section, to 

the section on occupational facilities, to the questions on earnings in Section IV and 
any other questions which cannot be answered by the housewife. 

QUESTION 1 Attended paid employment 

All persons working for gain. If a housewife, retired person or even a 
schoolchild works a few hours for pay each week, he or she should be included. Also 

count man who is not at his main occupation (and even who may be thought of as 

unemployable) but who has pay from a minor job. We will be able to check in 

analysis. Our purpose Is not to miss casual earnings and supplementary sources of 
income. 

QUESTION 2 Two jobs 
If a person does some kind of job for a different employer or on own behalf in 

his ñspareò time this counts as a second job. Even if it is the same kind of job but is 

separately paid for (e.g. decorator working in spare time for himself) it should be 
counted as second job. 

QUESTION 3 House or flat 
Includes house combined with business premises or farm; but the question has 

been introduced primarily to cater for women home-workers on piece rates. Note that 

it refers to any second as well as the principal job. 

QUESTION 4 Starting and finishing work times 

The question applies to last week. Ignore variations In working hours from 
week to week. If working times were the same on at least three days of the week 

regard there as ñusualò. If there were two shifts (e.g. morning and evening), list 

according to starting time of the first and finishing time of the second, and note fact 
on left. 

QUESTION 5 Aid in calculating hours of work  
The table below assumes a 5-day week and 1 hour for lunch. Note that each 

digit should be put in each separate part of the box (i.e. one digit under No. 29 and 

the other under No. 30). 
Starting  Finishing time 

time 4.30 p.m. 5.00 p.m. 5.30 p.m.  6.00 p.m. 

7.00 am. 42½ 45 47½ 50 
7.30 a.m. 40 42½ 45 47½ 

8.00 a.m. 37½ 40 42½ 45 

8.30 a.m. 35 37½ 40 42½ 

9.00 a.m. 32½ 35 37½ 40 
9.30 a.m. 30 32½ 35 35½ 

10.00 a.m. 27½ 30 32½ 35 

QUESTION 6 NOT AT WORK  
Note that this question must also be answered for persons working last week 

for less than 30 hours Unemployed: as distinct from ñoff sickò or temporarily off 
work (e.g. on holiday). The replies will be, for example: ñI lost my jobò; ñIôm out of 

a jobò; ñThere was redundancy at the firm so Iôm out of work for the momentò. 

Sometimes a person may say he is both unemployed AND sick or disabled, or it may 
for other reasons be difficult to specify just one mete, Accept the best answer given 

by the informant even if you observe that someone who says he is unemployed is 

obviously sick or disabled (and vice-versa). Later questions are designed to establish 

whether or not he is seeking work and whether or not he is chronically sick or 
disabled. 

Unpaid holiday 

Part of our purpose in asking if holidays are unpaid is to ensure that 5 is not 

coded rather than the underlying reasons coded as 7, 8 or 9. Distinguishing between 
paid and unpaid holidays introduces complications but may be worthwhile (a) for the 

opportunity afforded to probe the reasons an unpaid holiday is being taken and (b) 

later when calculating weeks not at work in previous year. 

6a 
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QUESTION 7(b) Last Occupation 

Write in the occupation on the left of the columns. Identify the 

person to whom the information applies in the little box (i.e. Inf or 2nd or 

3rd etc.) This will both allow you to enter information for a second or 

third person if that proves to be applicable and for the office to code in the 

right column(s) on the basis of your information. 

QUESTION 7(c) Looking for work  

You will find yourself asking retired persons as well as unemployed 

and other persons this question. Sometimes it will be entirely applicable 

because persons who have been retired by their employers or have auto-

matically ceased employment upon reaching a pensionable age of, say, 60, 

may in fact be seeking alternative work. It may even be applicable for 

some persons in their seventies and eighties. But sometimes it will plainly 

be inapplicable to frail persons of extreme age, especially women. In this 

ease code ñNOò and skip to Q.8. When in doubt, however, you should ask 

the question. 

7a 



APPENDIX TEN: QUESTIONNAIRE 1101 

 



1102 POVERTY IN THE UNITED KINGDOM 

QUESTION 8 Work record 

Our aim is to trace persons whose work record Is not full and to 

establish both numbers of weeks off work and numbers of weeks in which 

fewer than 30 hours were worked.  

Weeks off work in year 

The procedure is first to ask the general question about numbers of 

weeks off work. Some informants will be uncertain of the right answer. 

They can be encouraged by prompts about the last spell off work for 

unemployment, then sickness and so on down the list. Whenever it is clear 

they are going back more than 12 months you should move on to the next 

eventuality on the list. In the appropriate column note the number of 

weeks for all spells of unemployment, sickness, etc. You must record ñ0ò 

in all open boxes when the person has had no spell off work for that 

reason. You may ignore the codes ñXò and ñYò under each open box. 

They are for office use. For easy reference you can record each spell off 

work alongside the months listed below. (You may in rare instances 

interview persons, say, who had five or six spells off work through 

sickness and may need to show some rough working to arrive at the right 

total (Please leave any rough working in case of queries.)  

List member of household (informant, 2nd, 3rd) and weeks off 

work and reason 

January .............................................  July ...............................................  

February ...........................................  August ..........................................  

March ...............................................  September .....................................  

April  .................................................  October .........................................  

May ..................................................  November .....................................  

June ..................................................  December .....................................  

Some informants may have a quick answer for the first general 

question (usually because they have a very full or almost empty record of 

work in the year). You should nonetheless use the same procedure of 

asking about each type of eventuality and each spell off work as a check. 

If an informant says he hasnôt been off work except for ñjust odd days 

because of colds and so onò ASK How much would it amount to over 

the past twelve monthsðone week, two weeks? AND CODE 

ACCORDINGLY. For informants (e.g. housewives or students) who have 

only worked for a few weeks in the year, you may find it quicker to 

establish first how long they were at work .  

As with so many other questions about ñthe last twelve monthsò in 

this questionnaire, informants will often find it helpful if you encourage 

them to think forwards from a date exactly a year ago. 

8a 
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QUESTION 9 

Exclude Bank Holidays in counting up holiday entitlement. List 

number of weeks to nearest week. Do not insert ñİò. 

QUESTION 10 Occupation 

See instructions above for Q.7(b). Start by recording member of 

household in left-hand box (informant 2nd, 3rd, etc.) and then carefully 

note occupation and industry or business. The office will code in the right 

hand columns on the basis of your information. Avoid all vague terms, 

e.g. ñengineerò. If you find the answer too general or difficult to 

understand always ask ñwhat do you do?ò and write in the answer. In 

many households there will be only one or two persons who have been at 

work in the past twelve months. If necessary you can use all the space in 

the box just for one or two persons, providing it is clear to which person(s) 

the information applies,  

QUESTION 11 Change of Job 

Note that sub-questions (a) - (d) apply only to persons changing their 

jobs less than five years previously.  

11(e). IRU , etc., means Industrial Rehabilitation Unit or any other 

Government training centre. 

QUESTION 12 Training Course 

Our object is to check on men taking a re-training or training course, 

whether or not they changed their job. Some men may have taken a course 

and gone back to their former job or employers. Others may be unem-

ployed and yet have taken such a course.  

QUESTION 12 Fall in Earnings 

You may be asked what you mean by ñbigò fall. Accept whatever 

the informant thinks is big. Put the information in the box, including the 

approximate earnings previously as well as the subsequent earnings and 

code the extent of the fall in the right-hand columns.  

9a 



APPENDIX TEN: QUESTIONNAIRE 1105 

 



1106 POVERTY IN THE UNITED KINGDOM 

QUESTION 14 Best job 

If you are asked ñWhat do you mean by óbestô?ò you should say ñIt 

is up to you to decideò (adding, but only if necessary, ñwhether itôs best 

because of the money, the people, the job in itself or anything elseò). of 

course there will be people who give a mixture of reasons. Code the one 

they treat as most important. If they are undecided code DK.  

QUESTION 15 

A few personsðe.g. studentsðmay have worked for part of the last 

year, or may work every Saturday and still be in full-time education. We 

will be asking about them later. Code them as still in full-time education.  

QUESTION 15(a) Years of full-time education 

The question is worded so that if someone has missed a yearôs 

schooling because of illness, say, between the ages of 5 and 14, he can 

adjust his answer accordingly. You can check (or aid other informants 

trying to reach an answer) by deducting five years from the leaving age 

and then asking if the result allows for any absence because of 

hospitalisation, war evacuation, military service, or any other reason. Note 

that full-time education can be provided in hospital. Only deduct a year if 

ALL of it was spent out of school. When writing in leaving age and 

number of years education remember again to insert each digit.  

QUESTION 16 Manual Workers 

If you are in doubt from what you have been told about a manôs job 

whether it is manual ask, ñHow do you do your work? Is it mostly heavy 

work, or operating a machine or mostly with your hands?ò If he indicates 

any of these ask Q.16. If still in doubt ask the question and write a note.  

QUESTION 17(a) Husbandôs occupation 

Follow same procedure as above under Question 10. It will be even 

more necessary to probe for the exact type of job. Encourage the woman 

to tell you what her husband did, since the answer is most important for us 

in classifying occupational status.  

10a 
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OCCUPATIONAL FACILITIES AND FRINGE BENEFITS  

General 

Our intention is to invite anyone who has been working full-time to 

tell us about working conditions and fringe benefits. This will include 

anyone currently sick or unemployed who has been in full-time work in 

the last 12 months. 

NORMALLY QUESTIONS SHOULD NOT BE ASKED ON 

SOMEONE ELSEôS BEHALF: THEY SHOULD BE ADDRESSED TO 

THE PERSON IN OR RECENTLY IN A PARTICULAR EMPLOY-

MENT. 

But if two brothers, or husband and wife, work in the same factory or 

if otherwise the informant has good reason for knowing the employment 

conditions, then the interviewer may exercise discretion. 

QUESTION 1 Outdoors 

In determining whether mainly outdoors, you should find whether 

proportion of working time spent outdoors exceeds 50 per cent. Those 

working outdoors but under cover (e.g. some dock labourers and railway 

porters) should be counted as outdoors. Where conditions have changed, 

the question should be applied to the most recent conditions (e.g. last 

week at work). 

QUESTION 2 Facilities 

We are interested only in facilities provided by the employer. 

Disregard provisions and facilities which may happen to be available but 

which are not provided by the employer (e.g. garage band who uses W.C. 

and washing facilities in neighbouring shop, or printerôs apprentice who 

nips into local café for tea). For someone currently sick or unemployed the 

questions apply to the last job he held during the previous 12 months. 

Facilities for washing Note that there must be hot water, soap and 

towel if ñyesò is to be coded. Include liquid soap and paper towels in 

definition if necessary. 

QUESTIONS 2 and 3 Writing in questions which do not apply 

Working conditions vary widely and it is impossible to devise 

questions which fit them all. If you are satisfied that the answer, yes or no 

to a particular question is meaningless or inappropriate DO NOT CODE 

alongside the item but write in underneath how many of the 8 or 10 items 

do not apply. 

QUESTION 3 Sufficient Heating 

The test is whether the informant feels cold at his work more often 

than the occasional instance of there being a heating breakdown or a really 

big freeze. 

Facilities for washing Note that there must be hot water, soap, 

towel and mirror if ñyesò is to be coded. You may count liquid soap as 

ñsoapò and paper towels and even a hand drying machine as equivalent to 

a towel if necessary. 

Place for lunch Eating at bench or desk does not count. 

Place to keep clothes e.g. cupboard, locker, wardrobe, hook in small 

room, etc. The wording should make clear that we are interested both in a 

place where clothes can be kept and one where they will be reasonably 

safe. 

11a 
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QUESTION 5 

Note that the recent Industrial Employment Act gives employers the 
responsibility of notifying employees about certain terms of service. Many 
employees will have received some kind of notification. 

QUESTION 6 Whether sick pay 

Include only when employer pays cash directly to an employee who 
is sick. Contributions towards medical care costs come under Q.11. Ideally 
we would like to have details of sick pay expected and length of time 
employer is expected to go on paying. (Sometimes a man is paid one 
proportion of pay for 3 months and then a lower proportion for a further 3 
months.) Many informants, however, will not know and you should do 
your best to get a general idea at least of the starting level for the first 
month, recording underneath more specific information if known. 

Sick pay amount What should be entered here is costs paid by 
employer. Sickness benefit should not be included even though employers 
contribute towards it. Earnings means earnings before tax. 

QUESTION 7 Pension 

Include any type of occupational pension, contributory or non-
contributory, funded or unfunded. 

QUESTION 7a Employeeôs contribution 

Note that we are not attempting to establish what the employer pays, 
because many informants will not know. We require amount paid (prefer-
ably) or per cent of earnings before tax: many schemes are not of the type 
that the employer pays a fixed proportion of earnings. In these instances, 
code ñNoneò or ñDoes not applyò, according to the information you are 
given. When given a percentage note that it may be calculated - on basic 
wages rather than earnings and you should note this so that we can adjust 
the figure in the office. Estimate the proportion of normal earnings the 
previous contribution amounts to ð correct to nearest percentage point 
unless respondent names half a percentage point. 

QUESTION 7b Pensionable age 

That is, the age at which the pension is first payable. 

QUESTION 7c Years towards pension 

Do not count any years towards another pension in a previous 
employment unless those years have been accepted by the present 
employer as counting towards the pension from his employment. 

QUESTION 7d Amount of pension 

The question refers to the total occupational pension, though part of 
the cost may be paid by the informant. If the informant knows more 
details about his entitlement enter information in box (e.g. two-thirds of 
salary in last 5 years of service). 

QUESTION 8 Meal vouchers 

You may have to build up towards the average weekly value by 
asking ñHow much is each voucher worth?ò, ñHow many do you use in an 
average week?ò. Generally vouchers are additional to wage or salary but 
sometimes the employer will include them on a pay slip as part of earnings 
received. Watch that you do not count their value both here and later under 
net earnings. 

QUESTION 9 Subsidised meals 

Meals include drinks that may accompany them though we think it 
might cause offence to ask this in a formal question. We are interested to 
learn of anything from subsidised canteen meals to expense account 
lunches and dinners. 

QUESTION 9a Saving on meals 

Note that we are seeking an estimate of the difference between the 
actual cost to the employee and what he would have spent in the ordinary 
way if there were no subsidised canteen or restaurant available, or if his 
work did not allow him to charge the cost of outside meals. We are not 
seeking an estimate of the real value of the meals. Since some employees 
may not spend more outside on a poorer meal than they spend inside for a 
subsidised one, some entries may be ñ0ò shillings. 

12a 



APPENDIX TEN: QUESTIONNAIRE 1111 

 



1112 POVERTY IN THE UNITED KINGDOM 

QUESTION 10 Personal use 

Includes transport to and from work. 

QUESTION 10a Normal repairs 

Excludes repairs caused by negligence of informant or family. Make 

and type ð e.g. Vauxhall Crests, Saloon or Morris 15 cwt. van. The 

description should be enough for us to look up its second-hand value as a 

check on the value. 

QUESTION 10d Driver 

This is a polite way of ascertaining whether the car is chauffeur-

driven. Thus Code X includes self, family, friends and other employees 

driving for pleasure and not because they are paid to drive the respondent 

around. 

QUESTION 11 Other benefits 

Read the prompts slowly: they are carefully drafted to cover the 

perks of both senior and junior staff. The goods may vary from free or 

subsidised coal given to miners to discounts on goods bought or free 

vegetables, seeds or seedlings. Donôt hesitate to pursue it further according 

to occupations of informants. Transport may be free leisure travel given 

to railway or bus employees or paid holidays given to senior executives. 

Note this section is supplementary to the use of a vehicle in Q.10. Medical 

expenses may be premiums to insurance agencies for private medical care 

or the direct payment of doctorsô bills. Education can range from free 

tennis lessons or typing lessons to payment of public school fees. Shares 

in the company can be given free or below market value. 

ENCOURAGE THE INFORMANT to add items under the various 

headings together and give time for this to be done. We are interested to 

know what it would cost to buy these things privately even though the 

employee might not have chosen to do so (e.g. the employee might have 

used the Health Service if his employer did not pay for him to have private 

medical care). 

ñHow much a year are these things worth altogether?ò 

The point here is that some kinds of entries will be money saved, 

say, on goods and services which the informant would have had to pay for, 

whereas other entries will involve things he would never have afforded or 

thought about. Our aim is to discover what equivalent in extra income 

would be needed if he did the same things but had to bear the full cost 

himself. 

QUESTION 13 Satisfaction with job 

The questions are laid out in a form which equally encourage 

positive or negative answers. You may shorten the question to ñAre you 

satisfied or dissatisfied with ðò providing the informant seems to be 

genuinely weighing the alternatives. 

Facilities at work means facilities as asked under Q.3 earlier. 
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QUESTION 16 Pension 

Only include if a pension scheme has been worked out in relation to 

the business, or is available from an insurance company or another body, 

because of the nature of the business or self-employment. Note that 

provision is made in a series of questions on this page for entries to be 

made in the office (Qs 16a, 16b, 17a, 18c). Much depends, however, on 

the information you can provide in boxes on the left, leaving us to make 

necessary calculation. 

QUESTION 19 Cheap goods and services 

You should normally expect positive answers. A garage-owner may 

be able to purchase a car and run it well below ordinary retail prices. A 

grocer will obtain household stores cheaply. An insurance company 

sometimes reduces certain premiums. A smallholder may receive supplies 

cheaply in exchange for produce at market costs. There are exchange 

arrangements between people in different trades. It will, of course, be 

difficult to explore all these things properly but Q.19a conveys our object 

and you should probe carefully whenever possible. 

QUESTION 20 Tax savings because of combined home and business 

The real incomes of many self-employed persons tend to be 

under-estimated. Their difficulties are not always easy to explain to the tax 

authorities and in practice low real incomes and insecure incomes are 

compensated because part of housing and other costs can be offset against 

tax. Ask the questions openly and straightforwardly. 

If informants seem doubtful about answering, say: ñWe have nothing 

at all to do with the tax people. We know it is difficult for you to divide 

costs between the business and yourself. But we also know that even if 

they have more problems many self-employed persons can live a little 

more cheaply than people getting a salary. I wonder whether youôd mind 

guessing how much more cheaply ð I mean because of savings of taxò. 
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CURRENT MONETARY INCOME  
General 

This section asks questions in turn of the employed, the self-employed and then 
everyone, including those who are not employed. Our object is to obtain reliable 
estimates of income, before and after tax, for each income unit in the household, both for 
ñlast weekò and ñthe last 12 monthsò. 

Income Unit 

This is any person aged 15 or over, or if in fulltime education any person aged 19 or 
over, together with wife or husband (if she or he has one) and children under 15 (or aged 
16-18 if in full-time education), if any. According to this definition a man, wife, and 
children aged under 15 count as one income unit, but a middleaged widow and a son who 
is a university student, or an elderly widow and a single daughter of 40, count as two 
income units. A household consisting of man and wife with three single children who are 
all over 15 years of age and who are at work counts as four income units. 

Allocating income 

Usually amounts of income can be entered in the appropriate column, according to 
the person receiving it. Do not enter any income twice. Do not, for example, enter a 
particular amount both for the wife and the husband. Nor need you split up any amount 
part of which is payable for a dependent wife or child. Thus, do not attempt to divide up 
the total of family allowances; enter the total in the wifeôs column. And enter an amount 
for sickness benefit, say, even if it includes sums for the wife and children, in the 
husbandôs column (if indeed it is he who receives it). 

Gross and Net 

In the first  question you carefully ask for the last pay net deductions and go on in 
second question to establish what these deductions are. The answers to both questions 
effectively give gross and net earnings for the last period for which pay was received and 
you can build up further information in the questions that follow. You should be 
conscious of this distinction throughout the section. It will not always be possible to get 
information both for income after tax and income before tax Remember that if you 
cannot get an answer for one you may be able to get it for the other. Make a note 
whenever you can. We can calculate in the office. 

Last 12 months 

Though you start by finding what was the last amount of pay received it is very 
important also to find what was the average pay during the previous 12 months and 
gradually build up the total income received by the income unit and the household to 
those months. You have already filled in a work-record and this will help you to answer 
several of the questions in the section. 

QUESTION 1 Last earnings 

Remember to check earnings for each member of the household, even those of a 
wife who had a job for only a few weeks in the year, a young son who works only on 
Saturdays, and a retired man with a part-time job. Second or subsidiary earnings are dealt 
with in Q.14. Note that each digit is ruled off from the next. Insert ñ0ò in any column 
which does not apply. Please note also that we have allowed wider columns on these 
income pages so that you have enough room to write in figures. But note that you will 
have to indicate which member of the household received any income if you are obliged 
to use a fifth or sixth column. 

QUESTION 2 Deductions 

Donôt forget that a total is better than nothing. If the informant is uncertain say, ñI 
believe it is on your pay slipò and encourage him or her to cheek. We have asked you to 
put a tick if in fact you are shown a slip or the informant reads off the amounts. As 
before, the small boxes on the left are for you to identify the member of the household: 
ñInf.ò, ñ2ndò, ñ3rdò, etc. 

National Insurance contributions 
A male employee ordinarily pays 15s. 8d. and a female employee 13s. 2d. per 

week, although note that a married women can elect to pay only 7d, per week to cover 
industrial injuries benefits. Boys under 18 pay 10s. 1d. and girls 8s. 5d. per week. Persons 
over 18 who are contracted out of the graduated pension scheme pay a higher flat rate 
insurance contribution of 18s. 1d. (men), 14s. 8d, (women). 

Graduated pension contributions 
The employee contributes 4½ per cent of each pound of gross weekly earnings 

between the ninth and the eighteenth, i.e. approximately 11½d. for each of these pounds, 
plus ½ per cent for each pound between the 19th and the 30th, i.e. rather more than 1d for 
each of these pounds. In fact a man with gross weekly earnings of £9 pays nothing, one 
with £13 pays 4s. 0d., one with £21 pays 9s. 0d., and one with £30, 9s. 9d. About one 
person in every five, however, is contracted out of the graduated pension scheme, but 
such persons nonetheless pay ½ per cent on each pound of gross earnings between the 
ninth and the 30th, or a maximum of 2s. 1d. 

QUESTION 3 Highest and lowest 

Check the number of weeks worked by turning up the work record. Some peopleôs 
earnings will have varied only in one or two weeks of the year and it will not be difficult 
for you to establish an average in (b). Remember Q.3(b) is very important . Other 
peopleôs earnings may have varied widely, either because of changes of job or variations 
in overtime. Do not include variations due to holidays or sickness. If it is difficult to 
arrive at an average write in the box or in the margins, e.g. 10 weeks @ £15 10s, six 
weeks @ £18 15s. and 23 weeks @ £24 11s. We will work out the rest. Do not include 
weeks of holiday or sickness, which are explored later. 

QUESTION 4 Bonuses 

If a commission or bonus has been included in Q.3 do not now amend the answer to 
that question. If the information is given for the first time write the amount in the box and 
also strike out ñBeforeò or ñAfterò Tax as appropriate. 
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QUESTION 8 

Obtain an estimate of total cost by the normal transport used. Some 

people who drive cars will offer their estimate of real cost but in such 

cases write in as indicated the average weekly mileage to and from work 

(not during work). In other instances assume 6d. per mile for all small cars 

(i.e. under 12 h.p.) and 8d. per mile for larger vehicles. 

 5 miles @ 6d. =  2s. 6d. 5 miles  @ 8d. =  3s. 4d. 

 10 miles @ 6d. =  5s. 0d. 10 miles  @ 8d. =  6s. 8d. 

 50 miles @ 6d. =  25s. 0d. 50 miles  @ 8d. =  33s. 4d. 

 100 miles @ 6d. =  50s. 0d. 100 miles  @ 8d. =  66s. 8d. 

QUESTION 9 Holiday pay 

Be careful not to include pay received simultaneously with holiday 

pay for any week of work. Remember that many wage earners only 

receive the basic wage during holidays, which is usually much lower 

than average earnings. 

QUESTION 10 Sick pay 

There are several practices. (1) Some employers (e.g. public 

services) automatically deduct national insurance sickness benefit for the 

worker and his dependants from pay during sickness (or sometimes expect 

him to report what sickness benefit he receives so that it may be deducted 

from later amounts of sick pay or even from the first weeks of earnings 

after recovery from sickness). (2) Others (mainly smaller private firms) 

deduct only the sickness benefit for the worker, ignoring what he may get 

for his dependants. (3) Still others deduct nothing for any sickness benefit 

for which a worker may be eligible. In the last two cases it might seem 

that the worker will be better off in sickness than at work. This is true for 

some, particularly salaried earners, but remember that if any employer 

pays anything to a wage-earner in sickness rarely does it exceed the 

basic wage. His average earnings may be much higher. (4) When the level 

of sick pay is small no deductions may be made for any sickness benefit. 

Changes in sick pay after the first weeks 

In rare instances of persons who have been sick more than a few 

weeks the rate of sick pay will have changed. If the average is difficult to 

estimate write in the amounts thus: 4 weeks @ £10, 4 @ £5 10s., etc. After 

deductions of tax, etc. Note if only the amount of pay before deductions is 

known. 

QUESTION 11 Income of self-employed 

The income of the self-employed is sometimes difficult to ascertain. 

Four alternative methods of questioning that have been found to be helpful 

in previous research are listed. Our first aim is to find the figure for 

annual income before tax. Thus Q.11 A (iv) is the crucial one and if you 

can get the answer to this do not press unduly for the answers to the 

preceding questions, but they are helpful in establishing that (iv) is in fact 

the figure you want. The alternative aim (if you cannot achieve the first) is 

to seek the amount obtained from the business, either Method B ð net 

profit including money taken out for own use, or Method C, the sums 

actually taken out for personal use. Method D should only be tried if all 

else fails, and frankly, is not of much help. An accurate figure for income 

is important and you should if necessary take time to establish it. Method 

D ñTurnoverò = total receipts from sale of goods and services, less any 

discount allowed. 
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QUESTION 12 Income tax 

The informant will often know the approximate amount because 

profits or income from business fall under Schedule D. But we ask 12b to 

check that the informant is not including tax which is allowed for in other 

questions. For example, elsewhere we establish net income from 

dividends, but if here the informant adds £100, say, to the figure for tax to 

take account of tax on dividends deducted at source, we risk deducting the 

£100 twice by deducting it here as well. You should be warned that for 

this and other reasons the net income of the self-employed tends to be 

underestimated. 

Weekly National Insurance contribution 

Self-employed men pay 21s. per week. Self-employed women pay 

17s. 3d. per week. Boys and girls under 18 pay 11s. 10d. and 10s. 1d. 

respectively. 

QUESTION 13 Fluctuation in Income 

The self-employed will often have an income that fluctuates 

throughout the year ð especially those on low incomes. For example, the 

scrap dealer or stall-holder may not do as well in the winter as he does in 

the summer. The professional architect and the free-lance photographer 

may be paid at very irregular intervals. We are particularly interested m 

fluctuations which may produce hardship for a household which is usually 

prosperous. But remember that though income may fluctuate (e.g. in 

winter, for a shop-keeper or free-lance interviewer the some amounts per 

month may be drawn out of the bank or spent. Living standards are not 

necessarily affected. 
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